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Introduction 
Dear parents/carers, 

We have been working hard to prepare rich and rigorous remote learning program for term 
two. Throughout the term there will be many different learning approaches that cater for the 
diversity of all of our wonderful students. Some of these will be digitally based with further 
opportunities to engage in hands-on learning in the home environment. We are acutely aware 
of minimising overall screen time where practicable and predominantly using devices to check 
in, maintain familiarity and correspondence with the students.   

This document outlines key elements of the St Mary’s remote learning program and 
compliments the Remote Learning Guide for Students. Please discuss this with your child/ren to 
ensure they have a basic understanding of how parts of term 2 will look. It is important to note, 
however, that this is new to our staff and the program will evolve with time and request your 
patience and understanding as we work through this together. 

Teachers will, at times, schedule video conferences to support the students within their class 
along with a variety of other supports such as Google Classroom. 

Google Meet is our preferred method of video conferencing and to ensure your child’s safety 
we have the following in place: 

- Meets can only be created by a teacher and therefore no unsupervised Meets are 
possible using the school account. 

- Users from outside the school are blocked from joining the call. Teachers are alerted if 
anyone is trying to access the video call without a school email account. 

- All Meet video calls will be recorded. 
 
Google Meet is part of G Suite for Education core services (which also include Google Drive and 
Classroom) and is therefore subject to a privacy policy very different to a regular Google 
(GMail) account. To read further please check out the FAQ at the Google for Education Privacy 
and Security Centre. 
 

If you have any further questions about our Remote Learning Program, please feel free to 
contact me at any time. 
 
We look forward to embracing this challenging time in education with enthusiasm and doing all 
we can to support students, families and staff. 
 

Kind regards, 
Ben Shields 

https://edu.google.com/why-google/privacy-security/?_ga=2.221977040.915907329.1586210383-405842965.1586210352&modal_active=none
https://edu.google.com/why-google/privacy-security/?_ga=2.221977040.915907329.1586210383-405842965.1586210352&modal_active=none


3 | P a g e  
 

Supports for Parents and Students 

Remote Learning at Home 
MORNING ROUTINE 

- We start our day with a good routine that supports our learning 
- We eat breakfast, get dressed and are ready to learn by 8:50am 

PLAN YOUR DAY 
- Is your device charged and ready to use? 
- Is your learning space tidy?  
- Do you have all the materials you may need for the day? 

 

ENGAGE IN LEARNING 
- Map out your day following your check in: 

- What tasks will you do? 
- When will you do them? 
- Do you have a conference today? 
- What is your specific task for today? 
- Are there any questions you need answered to succeed today? 
- How are you progressing? 
- What feedback have you received and what are your next goals? 

 
- To be successful with your learning, you need to: 

- Participate and persist through challenges 
- Ask clarifying questions 
- Complete and submit work to your teachers 
- Reflect on feedback received and set goals for future learning 

 

HEALTHY MIND 
- Drink plenty of water and make sure you have a drink bottle near your 

workspace 
- Manage your screen time and structure regular breaks 
- Remember to maintain positive thinking and look at problems with a 

growth mindset 
- Use mindfulness when the mind starts racing  

HEALTHY BODY 
- Practice good hygiene at all times 
- Eat healthy foods and beverages 
- Structure movement breaks into your day 
- Incorporate at least 30 minutes of exercise into your routine 
- Get outside and take in some fresh air 



4 | P a g e  
 

When Conferencing 
 

SETUP YOUR WORKSPACE 
- Setup a quiet workspace where you can listen and work 
- Ensure your device is charged and working correctly 
- Organise your learning materials 
- Keep your workspace clean and tidy 
- Check your posture and make adjustments so that you feel good 
- Use headphones to support your listening if possible 

FOCUS 
- Plan to take notes during the conference. Have a pen and some paper 
nearby, ready to write. 
- During video conferencing with your teacher, stay focused. Avoid 
reading chats or switching to other tabs  
- Ask questions to clarify meaning. 

 

CHAT ETIQUETTE 
- Use the chat function only when directed to by your teacher 
- Be sensible when using chat and type using correct grammar 
- Avoid using excessive amounts of emojis 
- Allow time for others to respond and express their ideas 

BE RESPECTFUL 
Be respectful of your teacher and other learners by: 

- Taking turns in whole class conferences 
- Asking questions politely if you do not understand   
- Using your manners 
- Acting appropriately on screen 

MICROPHONE 
- Make sure you mute your microphone until it is your turn to speak 
- When you speak, speak clearly and with a volume that is not too loud for others 

 

TURN OFF YOUR MIC and CAMERA 
- At the end of your conference, make sure you turn off your microphone and 
camera. 
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Remote Learning: What can I do? 
 

As a parent, I can support my child’s learning by: 
- establishing routines and expectations 

- defining a space for your child to work in 

- monitoring communications from teachers 

- beginning and ending each day with a check-in   

- taking an active role in helping your children process their 
learning 

- encouraging physical activity and/or exercise 

- checking in with your child regularly to help them manage stress 

- monitoring how much time your child is spending online 

- keeping your children social, but set rules around their social media interactions 

 
 
 

Why use video conferencing? 

Video conferencing is a beneficial tool for learning and provides opportunities to: 

- Collaborate and connect students with teachers for learning in real-time 

- Reach students who cannot get to school due to hospitalisation or isolation 

- Record class lessons for playback later  

- Allow students to review recorded lessons after the fact 

- Bring experts into the classroom 

 

Before the lesson starts 

- Ensure that they are using a diary/schedule so that everyone is aware when conferences are to 
take place 

- Your child should be dressed appropriately 

- Ensure that your child has video and audio turned off unless invited by the teacher 

- Talk with your child that the rules used at school also apply in a virtual classroom, and poor or 
unacceptable behaviour will carry consequences. 
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- Have a quiet space available to meet online using an internet enabled device. 

- Ensure others in your house know your child will be in a video conference. Make family 
members and the student aware that they can be heard by the whole class if speaking too close 
to the microphone. Parents can help with controlling siblings and other family members while 
the video conference is going on to help make sure that it all goes smoothly. 

- Make sure that your child is in a room clear of things that might impinge on your family’s 
privacy.  

- Internet access and the strength of the signal can affect the communication in a video 
conference. Know your system, and if needed, dedicate time to your child’s learning for the 
duration of the meeting if possible. 

- Understand that this video conference will most likely be recorded. 

 

What to look for while students are online in a structured lesson 

- Make sure that they are on task and using the computer for the correct reasons. Rarely would a 
game like “MineCraft” be played during a video conference.  

- Your child should be engaged in the lesson. This would include active listening, asking questions 
and completing online exercises. 

- Ensure your child is working with the computer in an ergonomic manner. For example, sitting in 
a chair, back straight, feet flat on the floor and screen adjusted to a comfortable height. 

- Students should comply with the St Mary’s Responsible use of ICT and social media student 
guidelines.  

 

What if there are conditions that would impede my child from taking 
part in Video Conference lessons?  
Contact your child’s teacher to discuss the possibility of alternative arrangements. 
 

After the lesson … what next? 

Ensure that: 
- Your child completes all set tasks 

- All set work is completed and submitted for assessment and feedback 

- Regular study routines are maintained and set online work is completed in readiness for the 
next conference.  
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